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Word photo-text. Excel spreadsheet and PPT presentation. Book from a practical. easy to grasp the angle of
view. focused and concise operation. content-rich and practical. General textbook. this book can be used as a
secondary vocational schools. non-computer professional students learning computer office as serving officers
to enhance the ability introductory textbook of the modern office. Directory first part of basic office operations
task mailer task QQ exchange task 3 network download task 4 5 photo scanning task of document printing
tasks 6 video burning tasks fax sending and receiving tasks 8 projector second part of the presentation the
Word both text and graphics tasks a presentation The fourth part of the Excel spreadsheet task of the third part
of the typesetting task 2 meeting press release task 3 Resume sheet task 4 Mathematics papers in task 5 cover
and directories student achievement tables task 2 questionnaires charts PPT presentation task 1 courseware
Task 2 the lecture courseware task 3 professional promo task 4 birthday greeting...
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